
Formal Request for Course Prerequisite Waiver 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Title/Position] 

[Department Name] 

[University/College Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request a waiver for the prerequisite requirement for the course [Course 

Name and Code] for the upcoming [Term/Year]. I am currently pursuing my degree in [Your 

Degree Program] and am particularly interested in this course as it aligns closely with my 

interdisciplinary studies. 

In my previous coursework, I have gained relevant knowledge and skills in [Mention Relevant 

Courses or Experience], which I believe adequately prepares me for the challenges of this course. 

[Provide any additional information or context that supports your request.] 

I appreciate your consideration of my request and would be grateful for the opportunity to 

discuss this matter further. I am eager to contribute to the course and expand my academic 

experience through this interdisciplinary approach. 

Thank you for taking the time to review my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


