
Letter of Appeal for Departmental Shift 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Department Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a departmental shift from 

my current position in [Current Department] to [Desired Department]. After considerable 

reflection and evaluation of my career goals and personal interests, I believe this transition would 

be mutually beneficial. 

During my time in [Current Department], I have gained valuable experience in [specific skills or 

projects]. However, my passion lies in [specific area related to Desired Department], and I am 

eager to contribute further in this capacity. I am confident that my [specific skills or experiences] 

align well with the values and objectives of [Desired Department]. 

I would greatly appreciate the opportunity to discuss this matter further and explore the 

possibility of a shift at your earliest convenience. Thank you for considering my request. I look 

forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Employee ID] 


