
Invitation to Board Director Meeting 

Dear [Board Member's Name], 

We are pleased to invite you to the upcoming Board Director Meeting of the [Trade Association 

Name]. The details of the meeting are as follows: 

Date: [Date] 

Time: [Time] 

Location: [Venue/Address] 

The agenda for the meeting will include: 

• Review of the previous meeting minutes 

• Financial report 

• Strategic planning discussion 

• Open forum for member concerns 

Please confirm your attendance by [RSVP Date]. Your participation is vital for the ongoing 

success of our association. 

Thank you, and we look forward to seeing you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Trade Association Name] 

[Contact Information] 


