
Follow-Up on Board Director Meeting 

Decisions 

Date: [Insert Date] 

To: [Board Director's Name] 

From: [Your Name] 

Subject: Follow-Up on Recent Meeting Decisions 

Dear [Board Director's Name], 

I hope this message finds you well. I wanted to take a moment to follow up on our recent trade 

association meeting held on [Insert Meeting Date]. I appreciate the valuable insights shared and 

the collaborative spirit demonstrated during our discussions. 

As a summary of the key decisions made: 

• [Decision 1] 

• [Decision 2] 

• [Decision 3] 

Moving forward, I would like to propose that we establish a clear timeline and outline 

responsibilities for the action items discussed. I believe this will ensure that we remain aligned as 

we implement these decisions. 

Please let me know your thoughts on this approach and if there are any additional points you 

would like to address. 

Thank you once again for your contributions and leadership. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


