
Feedback Request from Trade Association 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As a valuable participant in our recent Trade Association 

Meeting held on [Insert Meeting Date], we are seeking your feedback to enhance future 

gatherings. 

Your insights on the agenda, speakers, and overall structure of the meeting would be immensely 

beneficial. We are particularly interested in hearing your thoughts on: 

• Content Relevance 

• Speaker Effectiveness 

• Networking Opportunities 

• Logistical Arrangements 

Please take a few moments to share your feedback by replying to this email or completing the 

attached survey by [Insert Deadline]. Your input is crucial to our continued success. 

Thank you for your participation and support. We look forward to hearing from you soon. 

Warm regards, 

[Your Name] 

[Your Title] 

[Trade Association Name] 

[Your Contact Information] 


