Annual General Meeting Reminder

Dear Board Directors,

This is a reminder of our upcoming Annual General Meeting (AGM) scheduled for:

Date: [Insert Date]

Time: [Insert Time]

Location: [Insert Location]

Your participation is vital as we will be discussing key issues, including:

Review of previous year's performance
Approval of financial statements
Election of new board members

Future strategic plans

Please confirm your attendance by [Insert RSVP Deadline]. If you are unable to attend, kindly let
us know in advance.

Thank you for your attention to this important meeting. We look forward to seeing you there.

Best regards,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



