
Application Request for Tutoring Services 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Institution/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient's Name], 

I am writing to formally request tutoring services to assist me in [subject/area of study] as I strive 

to improve my understanding and skills in this area. I believe that personalized guidance will 

significantly enhance my learning experience. 

My academic challenges include [briefly describe challenges], and I am eager to work with a 

qualified tutor who can help me overcome these obstacles. I am available for sessions on [insert 

availability], and I would appreciate any recommendations you may have regarding available 

tutors. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


