
Board of Directors 

Date: [Insert Date] 

To: [Insert Team Name] 

From: [Board Director Name] 

Subject: Team Realignment Details 

Dear Team, 

As we continuously strive to enhance our operational efficiency and align our strategic goals, I 

am writing to inform you of the upcoming team realignment. This initiative is crucial for our 

growth and will enable us to better meet the needs of our stakeholders. 

Details of the Realignment: 

• Effective Date: [Insert Effective Date] 

• New Structure: [Brief Description of New Structure] 

• Objectives: [List Key Objectives] 

We understand that changes can bring challenges, and we are committed to supporting each of 

you throughout this transition. There will be an information session on [Insert Date and Time] 

where we will address any questions and provide further details. 

Thank you for your continued dedication and flexibility during this period of change. 

Sincerely, 

[Board Director Name] 

[Board Director Title] 

[Company Name] 


