
Cybersecurity Policy Update 

Date: [Insert Date] 

To: [Board Directors' Names] 

From: [Your Name]  

[Your Position]  

[Your Company] 

Dear Board Members, 

We are writing to inform you about significant updates to our cybersecurity policy that will 

enhance our overall security posture and ensure compliance with industry standards. 

Key Updates: 

• Incident Response Plan: Revised procedures to improve response time and 

communication during a security incident. 

• Data Protection Measures: Implementation of advanced encryption for sensitive data. 

• Training and Awareness: Mandatory cybersecurity training for all employees, effective 

[Insert Date]. 

• Third-Party Risk Management: New protocols for assessing vendor security practices. 

We believe these changes will strengthen our organization's defenses against cyber threats and 

align our efforts with best practices. 

Please review the updated policy document attached for detailed information and feel free to 

reach out with any questions during the upcoming board meeting on [Insert Date]. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


