
Letter of Negotiation Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to discuss a potential collaboration 

opportunity between [Your Company Name] and [Recipient's Company Name]. Given the 

complementary strengths and shared vision of our organizations, I believe we can create 

significant value together. 

I would like to propose a meeting to explore how we can work collaboratively on [specific 

project or area of interest]. I am confident that our combined expertise can lead to innovative 

solutions and enhance our market presence. 

Please let me know your availability for a discussion in the coming weeks. I look forward to the 

possibility of working together and am excited about the potential outcomes of our collaboration. 

Thank you for considering this opportunity. I am looking forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


