
Executive Summary 

To: Board of Directors 

From: Audit Committee 

Date: [Insert Date] 

Dear Board Members, 

The Audit Committee has completed its review of the financial statements for the fiscal year 

ending [Insert Year]. This executive summary highlights key findings, recommendations, and 

areas for improvement. 

Key Findings 

• Compliance with regulations: [Brief summary] 

• Internal controls: [Brief summary] 

• Risk management: [Brief summary] 

Recommendations 

• Enhance internal audit processes: [Brief summary] 

• Improve financial reporting accuracy: [Brief summary] 

• Strengthen risk assessment framework: [Brief summary] 

Conclusion 

The Audit Committee remains committed to ensuring the integrity of our financial reporting and 

compliance with all regulations. We recommend that the Board review our findings and approve 

the action plan as outlined above. 

Thank you for your attention to these important matters. 

Sincerely, 

[Name] 

Chair, Audit Committee 


