
Audit Committee Findings 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Chairperson Name] 

Audit Committee 

[Company Name] 

[Company Address] 

Subject: Findings of the Audit Committee 

Dear [Recipient Name], 

As part of our ongoing commitment to ensure transparency and accountability within [Company 

Name], the Audit Committee has conducted a thorough review of the financial statements for the 

fiscal year ending [Insert Date]. 

Key Findings: 

• [Finding 1: Description] 

• [Finding 2: Description] 

• [Finding 3: Description] 

We recommend the following actions to address the findings: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We appreciate the hard work and dedication of all team members involved in the audit process. 

We believe that addressing these findings will reinforce our commitment to maintaining the 

highest standards of financial integrity. 

Please feel free to reach out to us if you have any questions or require further clarification on our 

findings. 

Sincerely, 

[Chairperson Name] 



[Chairperson Title] 

Audit Committee, [Company Name] 


