
Letter of Solicitation for Laboratory 

Equipment Use 

Date: [Insert Date] 

Dr. [Recipient's Name]  

[Recipient's Title]  

[Recipient's Institution]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear Dr. [Recipient's Last Name], 

I hope this message finds you well. I am writing to explore a potential collaboration between our 

research teams at [Your Institution] and [Recipient's Institution]. We are currently engaged in a 

project focused on [Briefly describe the research focus], and we believe that access to your 

laboratory's [Specify Equipment] would significantly enhance our research outcomes. 

We admire the work being done at your lab, particularly [Mention any relevant work done by 

recipient's lab], and are keen to build a partnership that would be mutually beneficial. We would 

like to request the use of your [Specify Equipment] for a duration of [Specify Time Frame], 

which we believe will facilitate our investigation into [Briefly explain the purpose of the 

research]. 

In return, [Your Institution/Your Lab] is open to discussing ways we can contribute to your 

ongoing projects, whether through [Specify Contributions, e.g., shared resources, co-authorship, 

etc.]. We are confident that this collaboration can lead to significant advancements in our 

respective fields. 

Please let me know if you would be open to discussing this further. I would be happy to provide 

additional details about our research and how we envision this collaboration. Thank you for 

considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Phone Number]  

[Your Email Address] 


