Request for Lab Equipment Access

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]

[Recipient's Position]
[Institution/Organization Name]
[Institution Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to request access to the lab equipment necessary for my research project titled
"[Project Title]." My research aims to [briefly describe your research objective and significance].

The specific equipment | would like access to includes [list the required equipment] located at
[location of the equipment]. | believe that utilizing this equipment is essential for achieving
accurate and reliable results in my study.

| assure you that I will adhere to all safety protocols and guidelines while using the equipment
and will provide any necessary documentation regarding my research proposal.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position/Title, if applicable]
[Department, Institution/Organization Name]



