[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]

[Recipient's Title]
[Institution/Organization Name]
[Institution Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to inquire about the possibility of gaining access to the scientific lab equipment at
[Institution/Organization Name]. | am currently conducting research on [briefly describe your
research topic], and | believe that the equipment available at your facility would significantly
enhance the quality of my experiments.

Specifically, I am interested in [list the specific equipment you wish to access] for my research. |
would greatly appreciate any information regarding access requirements, availability, and
potential collaboration opportunities.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position/Title]
[Your Institution/Organization Name]



