
Application for Access to Laboratory 

Equipment 

Date: [Insert Date] 

To, 

The Laboratory Coordinator, 

[Laboratory Name], 

[Institution/University Name], 

[Address] 

Dear [Laboratory Coordinator's Name], 

I am writing to formally request access to the laboratory equipment for my academic project 

titled "[Project Title]." I am currently a [Your Year, e.g., second-year] student in the [Your 

Department/Program] at [Your Institution/University]. This project aims to [Brief Description of 

Project Objectives]. 

To achieve the goals of my project, I require access to the following equipment: [List of 

Required Equipment]. I believe that utilizing these resources will significantly enhance the 

quality and outcomes of my research. 

I assure you that I will adhere to all safety regulations and proper usage protocols while 

operating the equipment. I am happy to schedule a briefing session on safety procedures before 

starting my work. 

I would appreciate your consideration of my request and look forward to your positive response. 

If needed, I am available for a meeting to discuss this matter further. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Department/Program] 

[Your Institution/University] 

[Your Email Address] 

[Your Phone Number] 


