
Policy Revision Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a revision of the current 

board director policies in light of [specific reason for the revision, e.g., recent changes in 

regulations, feedback from board members, etc.]. 

It is essential that we ensure our policies remain [insert desired outcomes, e.g., effective, 

compliant, relevant]. The key areas I propose we focus on include: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

I believe that these changes will enhance our governance practices and contribute positively to 

our mission. I would appreciate the opportunity to discuss this further and collaborate on 

potential revisions. 

Thank you for considering this request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


