
Board Director Policy Correction Letter 

Date: [Insert Date] 

To: [Insert Name]  

[Insert Title]  

[Insert Company Name]  

[Insert Company Address]  

[Insert City, State, Zip Code] 

Dear [Insert Name], 

Subject: Correction of Board Director Policy 

I am writing to address the recent concerns raised regarding the policy outlined for the board 

directors in our organization. Following a comprehensive review, it has come to our attention 

that certain aspects of the existing policy require amendments for clarity and compliance with 

current regulations. 

The key corrections are as follows: 

• Amendment to [Specify Section]: [Describe the correction]. 

• Adjustment of [Specify Section]: [Describe the correction]. 

• Revisions regarding [Specify Section]: [Describe the correction]. 

We believe that these corrections will enhance the governance of our board and ensure that our 

policies align with best practices. The revised policy document is attached for your review. 

We appreciate your understanding and support in this matter. Please feel free to reach out if you 

have any questions or require further clarification. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information] 


