
Formal Budget Submission 

Date: [Insert Date] 

To: Board of Directors 

[Organization Name] 

Dear Board Members, 

Subject: Submission of Fiscal Year [Year] Budget Proposal 

We are pleased to submit the proposed budget for the fiscal year [Year] for your review and 

approval. This budget has been developed with careful consideration of our strategic goals and 

the need for financial sustainability. 

Budget Highlights: 

• Total Proposed Budget: $[Amount] 

• Key Initiatives: [Brief description of key initiatives] 

• Expected Revenue: $[Amount] 

• Projected Expenses: $[Amount] 

We believe that the proposed budget will enable us to achieve our objectives while remaining 

fiscally responsible. We look forward to discussing this further at our upcoming board meeting 

on [Insert Date]. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


