Budget Approval Proposal

Date: [Insert Date]
To: Board of Directors

From: [Your Name]
[Your Position]

Subject: Proposal for Budget Approval for Fiscal Year [Insert Year]
Dear Board Members,
| am writing to propose the budget for the fiscal year [Insert Year]. After careful consideration

and analysis of our projected needs and goals, | am confident that this budget will align with our
strategic objectives and support our mission.

Proposed Budget Overview

« Total Proposed Budget: $S[Amount]
o Key Areas of Funding:
o [Department/Project 1]: $[Amount]
[Department/Project 2]: $S[Amount]
[Department/Project 3]: $S{Amount]

Justification for Budget Requests

[Provide a brief justification for key budget items and how they align with organizational goals.]

Conclusion

| believe that this proposed budget will enable us to achieve our objectives and make significant
progress in our initiatives. | kindly request your approval at the upcoming board meeting
scheduled for [Insert Date].

Thank you for your attention to this important matter. | look forward to your support and
approval.

Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



