
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Director's Name] 

Position: [Director's Position] 

[Organization Name] 

[Organization Address] 

Dear [Director's Name], 

I hope this message finds you well. On behalf of the board and the entire organization, I want to 

take a moment to express our profound gratitude for your hard work and dedication. 

Your leadership during [specific project or period] has been exceptional, and your commitment 

to excellence is truly appreciated. The time and effort you have invested have had a significant 

positive impact on our organization. We have seen remarkable results thanks to your guidance 

and strategic vision. 

Thank you once again for your unwavering support and dedication. We look forward to your 

continued contributions as we move forward. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


