
[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a potential partnership between 

[Your Company Name] and [Recipient Company Name]. We believe that our combined 

strengths can lead to significant mutual benefits. 

At [Your Company Name], we specialize in [brief description of your company's 

services/products], which we believe aligns perfectly with [Recipient Company Name]'s mission 

to [briefly describe their mission/goals]. By collaborating, we can [explain specific benefits of 

the partnership, such as enhancing service offerings, expanding market reach, etc.]. 

We are confident that our partnership will not only provide value to our respective businesses but 

also deliver exceptional results for our customers. I would love the opportunity to discuss this 

further and explore how we can work together effectively. 

Please let me know a convenient time for you to discuss this proposal. I look forward to the 

possibility of collaborating with [Recipient Company Name] and achieving great success 

together. 

Thank you for considering this opportunity. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


