
Sustainability Project Outline 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Outline for [Project Name] 

Project Background 

[Brief description of the sustainability project and its importance.] 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Project Activities 

[Overview of proposed activities to achieve objectives.] 

Timeline 

[Estimated timeline for project phases.] 

Budget Overview 

[Summary of projected costs and funding sources.] 

Expected Outcomes 

[Description of anticipated results and impact.] 

Call to Action 

[Encouragement for support or collaboration on the project.] 

Thank you for considering this proposal. I look forward to your feedback. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


