
Impact Assessment Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Impact Assessment of [Program Name] 

Dear [Recipient Name], 

This letter serves to present the findings from the impact assessment of the [Program Name], 

which was conducted to evaluate its effectiveness and the social changes it has fostered in the 

community. 

Executive Summary 

The [Program Name] aimed to [briefly describe the goals of the program]. The assessment 

utilized qualitative and quantitative methodologies to gauge the program's outcomes. 

Key Findings 

• Increased participation rates among [specific groups]. 

• Improvement in [specific metrics]. 

• Positive feedback from community surveys regarding [specific aspects]. 

Recommendations 

Based on the findings, we recommend the following actions to enhance the program's impact: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your attention to this report and look forward to discussing our findings and 

recommendations in more detail. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


