Follow-Up on Ongoing Projects

Dear [Client's Name],

I hope this message finds you well. I am writing to follow up on the ongoing projects we are
collaborating on. It has been a pleasure working together, and | want to ensure that everything is
progressing as expected.

As of our last meeting, | wanted to touch base on the following key areas:
e Project A: [Update or next steps]
e Project B: [Update or next steps]
e Project C: [Update or next steps]

Please let me know if there are any additional concerns or areas where you would like us to
focus. | am here to support you and help ensure that we meet our objectives.

Thank you for your continued collaboration. Looking forward to hearing from you soon.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



