
New Ethical Guidelines Instruction Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Implementation of New Ethical Guidelines 

 

Dear [Recipient's Name], 

We are pleased to announce the release of our new ethical guidelines, effective [Insert Effective 

Date]. These guidelines are designed to enhance our commitment to ethical conduct and integrity 

within our organization. 

Please find the key points of the guidelines outlined below: 

• Integrity and Honesty: All employees are expected to act with integrity and honesty in all 

dealings. 

• Respect and Fairness: We promote a culture of respect and fairness for all team members. 

• Compliance: Adhere to all applicable laws and regulations. 

• Confidentiality: Protect the confidentiality of sensitive information. 

• Accountability: Be accountable for your actions and decisions. 

We encourage you to read the full document thoroughly and integrate these guidelines into your 

daily practices. A training session will be held on [Insert Date of Training Session] to discuss 

these changes in detail. 

Thank you for your attention and commitment to uphold these standards. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


