
Ethical Guideline Reassessment Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you that it is time to reassess the ethical guidelines that govern our 

activities. As part of our commitment to maintaining high ethical standards, we conduct regular 

reviews to ensure that our policies remain relevant and effective. 

The reassessment will involve an evaluation of our current guidelines and may include input 

from various stakeholders. We value your expertise and would like to invite you to participate in 

this process. 

Details of the reassessment process are as follows: 

• Start Date: [Insert Start Date] 

• Completion Date: [Insert Completion Date] 

• Meeting Schedule: [Insert Meeting Dates and Times] 

Please confirm your participation by [Insert Confirmation Deadline]. Should you have any 

questions or need further information, do not hesitate to reach out. 

Thank you for your attention to this important matter. We look forward to your collaboration in 

upholding our ethical standards. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


