Notification of Changes in Ethical Procedures

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]
Subject: Updates to Ethical Procedures
Dear [Recipient Name],
| hope this message finds you well. We are writing to inform you of recent changes to our ethical
procedures that will take effect starting [Insert Effective Date]. These updates are designed to
enhance our commitment to ethical conduct and compliance with current standards.
Summary of Changes:

e [Change 1: Description]

o [Change 2: Description]

e [Change 3: Description]

We believe these changes will promote a more transparent and accountable environment.
Attached, you will find a detailed document outlining the new procedures for your review.

If you have any questions or concerns regarding these changes, please do not hesitate to contact
me at [Your Contact Information].

Thank you for your attention to this important matter.
Best regards,
[Your Name]

[Your Position]
[Your Organization]



