
Letter of Inquiry for Collaboration 

Discussion 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to explore the opportunity for collaboration 

between [Your Company] and [Recipient's Company]. As both organizations strive to [mention 

common goals or interests], I believe that a partnership could yield significant benefits and drive 

innovation in our respective fields. 

We have had great success in [mention your achievements or strengths], and I see potential 

synergies that could be explored between our teams. I would appreciate the chance to discuss this 

further and identify how we might work together. 

Please let me know a suitable time for us to connect or feel free to suggest a meeting date that 

works best for you. I look forward to the possibility of collaborating. 



Thank you for considering this inquiry. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


