
Quality Assurance Audit Results 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Quality Assurance Audit Results 

Dear [Recipient's Name], 

We are pleased to present the results of the recent Quality Assurance Audit conducted on [Insert 

Date of Audit] at [Insert Location/Department]. The audit aimed to evaluate the adherence to 

established quality standards and identify areas for improvement. 

Audit Summary 

The audit covered the following key areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Findings 

The findings from the audit are summarized as follows: 

1. [Finding 1 with brief description] 

2. [Finding 2 with brief description] 

3. [Finding 3 with brief description] 

Recommendations 

Based on the findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 



We appreciate the cooperation of your team during the audit process. Implementing the 

recommended actions will help enhance our quality assurance processes and ensure compliance 

with standards. 

For any questions or further discussions, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


