
Proposal for Revision of Code of Conduct 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Revision of Code of Conduct 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a revision of our current Code of 

Conduct. After careful consideration and feedback from various stakeholders, it has become 

evident that certain areas require updates to better reflect our organization's values and the 

evolving landscape of our work environment. 

Proposed Changes: 

• Update language for inclusivity and diversity. 

• Clarify the procedures for reporting misconduct. 

• Add sections on remote work etiquette and virtual collaboration. 

These revisions will help ensure that our Code of Conduct remains relevant and effective in 

promoting a positive workplace culture. I would appreciate the opportunity to discuss this 

proposal in more detail and gather feedback from the team. 

Thank you for considering this important matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


