
Code of Conduct Enhancement Suggestions 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Suggestions for Enhancing the Code of Conduct 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose some enhancements to our existing 

Code of Conduct that could further strengthen our commitment to a positive and inclusive 

workplace culture. 

Suggested Enhancements: 

• Inclusivity Training: Implement regular inclusivity training sessions to educate 

employees on diverse perspectives. 

• Reporting Mechanism Improvement: Develop a more accessible reporting mechanism 

for violations of the code. 

• Periodic Review: Establish a process for the periodic review and update of the code to 

reflect changing values. 

• Clearer Consequences: Clearly outline the consequences of violations to ensure 

understanding among all employees. 

I believe that these enhancements will not only reinforce our values but also foster a more 

engaging and respectful work environment. 

Thank you for considering these suggestions. I look forward to discussing them further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


