
Follow-Up on Project Status 

Dear [Stakeholder's Name], 

I hope this message finds you well. I am writing to follow up on our recent discussions regarding 

the [Project Name]. As we continue to progress, I wanted to ensure that you are updated on our 

milestones and any developments within the project. 

As of today, we have successfully completed the following: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

Looking ahead, we aim to achieve the next phase by [Next Phase Date]. Your insights and 

feedback are invaluable to us, and we would greatly appreciate your thoughts on our progress. 

Please let me know a convenient time for you to discuss this further or if you prefer, I can send 

additional updates via email. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


