L_etter of Intent

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally express my intent to pursue a management track within
[Company/Organization Name]. Having been a part of this esteemed organization for [duration],
| have developed a profound appreciation for our values, mission, and the collaborative spirit of
our teams.

My experiences in [your current role] have equipped me with strong skills in [mention relevant
skills or experiences], which I believe align with the competencies required for management
roles. I am committed to further developing my leadership capabilities and contributing to the
continued success of our organization.

| would appreciate the opportunity to discuss my aspirations and any potential paths for growth
within the management framework of [Company/Organization Name]. Thank you for
considering my intention. I look forward to your guidance and support in this endeavor.

Sincerely,
[Your Name]

[Your Job Title]
[Your Contact Information]



