
Personal Commitment to Work-Life Balance 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Name], hereby commit to maintaining a healthy work-life balance to enhance my well-

being and productivity. I recognize the importance of personal time and its impact on my 

professional performance. 

To achieve this, I pledge to: 

• Set clear boundaries between work and personal time. 

• Prioritize regular breaks and downtime. 

• Engage in activities that promote my physical and mental health. 

• Seek support when needed and communicate openly with my team. 

• Reflect regularly on my work-life balance and make adjustments as necessary. 

By adhering to this commitment, I aim to foster a more fulfilling and productive work 

environment for myself and those around me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


