
Consulting Expertise Assessment 

Date: [Insert Date] 

[Consultant's Name] 

[Consultant's Address] 

[City, State, Zip Code] 

Dear [Consultant's Name], 

We are pleased to inform you that we will be conducting an assessment of your consulting 

expertise in relation to [specific project or area of consulting]. This evaluation aims to 

understand your skills, experiences, and methodologies relevant to our current and future needs. 

We request that you provide us with the following information: 

• Summary of your consulting experience 

• Relevant certifications and qualifications 

• Client testimonials or case studies 

• Industry-specific knowledge and insights 

Please submit this information by [due date]. Your insights are invaluable to us, and we 

appreciate your collaboration in this assessment process. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


