
Welcome to Our Services! 

Dear [Client Name], 

We are excited to have you on board! To ensure a smooth onboarding process, please complete 

the following essential tasks: 

1. Fill out and return the Client Information Form. 

2. Schedule an initial consultation with your account manager. 

3. Review and sign the Service Agreement. 

4. Provide access to necessary accounts and platforms. 

5. Complete the Client Preferences Survey. 

If you have any questions, feel free to reach out to us at [Contact Information]. 

Thank you, and we look forward to working with you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


