Benchmarking Study Findings

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Findings from Benchmarking Study

Dear [Recipient Name],

| am pleased to share the findings from our recent benchmarking study conducted on [insert the

subject of the study]. This study aimed to evaluate [insert purpose] and gathered insights from
[insert sources or participants].

Key Findings
o [Finding 1]

o [Finding 2]
e [Finding 3]

Recommendations

Based on these findings, we recommend the following actions:
1. [Recommendation 1]
2. [Recommendation 2]
3. [Recommendation 3]

We believe these findings will provide valuable insights and improve our [insert relevant area].
Please find the attached detailed report for further information.

Thank you for your attention to this matter. | look forward to discussing these findings with you.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



