
Client Exit Interview Request 

Date: [Insert Date] 

Client Name: [Insert Client Name] 

Client Address: [Insert Client Address] 

Dear [Client Name], 

We hope this message finds you well. As your current engagement with us is coming to an end, 

we would like to request a short exit interview with you. The purpose of this interview is to gain 

valuable feedback on your experience with our services, allowing us to improve and better serve 

our clients in the future. 

We would appreciate your availability for a brief conversation, which can be conducted over the 

phone or via video call, at your convenience. Please let us know your preferred date and time, 

and we will do our best to accommodate your schedule. 

Thank you for your business and time. We look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


