
Submission for Syllabus Inquiry 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Institution/Organization Name] 

[Institution Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally inquire about the syllabus for the 

[specific course or program name] offered by [Institution/Organization Name]. As a 

[student/prospective student/researcher], I am keen to understand the curriculum and educational 

objectives associated with this course. 

Could you please provide me with the details regarding the syllabus, including any prerequisites, 

course objectives, and evaluation methods? Your assistance in this matter would be greatly 

appreciated as I prepare for my [studies/research] in this field. 

Thank you for your time and support. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Institution Name] 


