
Project Interaction Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Project Interaction Review 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to conduct a review of our recent interactions 

regarding the [Project Name]. As we strive for continuous improvement, your feedback is 

invaluable in assessing our collaboration and identifying areas for enhancement. 

Review Objectives 

• Assess communication effectiveness. 

• Evaluate the project progress and challenges. 

• Gather suggestions for future interactions. 

Feedback Questions 

1. How satisfied are you with the communication throughout the project? 

2. What challenges did you face during our interactions? 

3. What improvements would you suggest for our future collaborations? 

Thank you for taking the time to provide your insights. Your input is crucial for the success of 

our ongoing projects. Please reply by [Insert Deadline]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


