
Stakeholder Approval Letter 

Date: [Insert Date] 

[Stakeholder Name] 

[Stakeholder Title] 

[Company Name] 

[Company Address] 

Dear [Stakeholder Name], 

I am writing to seek your formal approval for the business case related to [Project 

Name/Description]. After thorough analysis and review, we believe that this initiative will 

provide significant value to [Company/Organization Name] and align with our strategic 

objectives. 

The key highlights of the business case include: 

• Objective: [Briefly state the objective] 

• Expected Outcomes: [List expected outcomes] 

• Resource Requirements: [Outline necessary resources] 

• Timeline: [Provide estimated timeline] 

• Budget: [Summarize budgetary requirements] 

We kindly request your approval by [Insert Deadline Date], allowing us to proceed with the next 

steps towards implementation. 

Thank you for your attention to this matter. Please feel free to reach out if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


