Consulting Service Summary
Date: [Date]

To: [Client Name]

From: [Your Name]

[Your Company Name]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]

Subject: Summary of Consulting Services
Dear [Client Name],

Thank you for the opportunity to connect at the recent networking event. | am writing to provide
a summary of the consulting services that | offer, which may benefit your organization.

1. Service Overview
[Brief description of the consulting services]
2. Key Benefits
o [Benefit 1]
o [Benefit 2]
o [Benefit 3]
3. Past Success
[Brief description of a successful project or client testimony]

4. Next Steps

If you are interested in exploring these services further, | would be happy to schedule a meeting
to discuss how we can work together to achieve your objectives.

Thank you once again for your time. | look forward to the opportunity to collaborate.



Best regards,
[Your Name]
[Your Title]

[Your Company Name]



