
Project Deliverable Revision Suggestion 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Suggestions for Revision of Project Deliverable 

Dear [Recipient's Name], 

I hope this message finds you well. After reviewing the latest draft of the project deliverable 

titled "[Project Title]," I would like to propose the following revisions to enhance its clarity and 

effectiveness: 

1. Section [X]: I suggest rephrasing the introduction to better outline the project objectives. 

2. Section [Y]: Adding more data to support our conclusions would strengthen our 

argument. 

3. Section [Z]: Consider revising the formatting for consistency throughout the document. 

Thank you for considering these suggestions. I believe they will help us to produce a more robust 

project deliverable. Please let me know if you would like to discuss any of these points further. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Email] 

[Your Phone Number] 


