
Project Deliverable Oversight 

Communication 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Project Deliverable Oversight Update 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an update on the progress of our 

current project deliverables as part of our ongoing oversight efforts. 

Current Status 

As of [Insert Date], the following deliverables have been completed: 

• Deliverable 1 - [Brief Description] 

• Deliverable 2 - [Brief Description] 

• Deliverable 3 - [Brief Description] 

Upcoming Milestones 

The next milestones are as follows: 

• Milestone 1 - [Due Date] 

• Milestone 2 - [Due Date] 

Risks and Concerns 

We are currently monitoring the following risks: 

• Risk 1 - [Description] 

• Risk 2 - [Description] 

Please feel free to reach out if you have any questions or require further details regarding any of 

the deliverables. 

Thank you for your continued support. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


