
Project Deliverable Evaluation Notification 

Dear [Recipient's Name], 

We are pleased to inform you that the evaluation for the project deliverable titled "[Deliverable 

Title]" is scheduled for [Date]. 

Please ensure that all necessary documentation and materials are ready for review. The 

evaluation will take place at [Location] at [Time]. 

If you have any questions or require further clarification, please do not hesitate to reach out. 

Thank you for your efforts and dedication to this project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


