
Project Objectives Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to discuss the objectives for our upcoming 

project, [Project Name]. It is crucial that we align our goals and expectations to ensure the 

success of this initiative. 

Proposed Objectives: 

1. Objective 1: [Description of Objective 1] 

2. Objective 2: [Description of Objective 2] 

3. Objective 3: [Description of Objective 3] 

Can we schedule a meeting to further discuss these objectives and any additional input you might 

have? Please let me know your availability for the upcoming week. 

Thank you for your attention. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


