
Request for Feedback on [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to request your feedback on the [Project 

Name] that we recently completed on [Completion Date]. Your insights would be invaluable in 

helping us understand the project's impact and areas for improvement. 

Please take a moment to reflect on the following questions: 

• What aspects of the project did you find most effective? 

• Were there any challenges or issues you encountered? 

• How do you see the outcomes influencing future projects? 

Your feedback will play a crucial role in enhancing our future endeavors. Please feel free to 

provide your comments by [Feedback Deadline]. 

Thank you for your time and support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


