
Project Deliverables Outline 

To: [Recipient Name] 

From: [Your Name] 

Date: [Insert Date] 

Subject: Project Deliverables for [Project Name] 

Project Overview 

[Brief description of the project and its objectives] 

Deliverables 

1. Deliverable 1: [Description of deliverable 1] 

2. Deliverable 2: [Description of deliverable 2] 

3. Deliverable 3: [Description of deliverable 3] 

4. Deliverable 4: [Description of deliverable 4] 

5. Deliverable 5: [Description of deliverable 5] 

Timeline 

[Outline the timeline for each deliverable] 

Conclusion 

We look forward to your feedback and are excited to move forward with these deliverables. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


