
Final Assessment Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to present the final assessment of the consulting project titled "[Project Title]," 

which was conducted from [Start Date] to [End Date]. This report summarizes our findings and 

provides recommendations for the next steps. 

Project Overview 

During this project, we aimed to [briefly describe project objectives]. Our approach involved 

[briefly describe methodology]. 

Key Findings 

• Finding 1 

• Finding 2 

• Finding 3 

Recommendations 

• Recommendation 1 

• Recommendation 2 

• Recommendation 3 

We believe that implementing these recommendations will significantly enhance [briefly 

describe expected benefits]. 

Thank you for the opportunity to work on this project. We are looking forward to your feedback 

and are happy to discuss this assessment in more detail. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


